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uzenaesi sasamarTlos aparatis 

r e g l a m e n t i 

Tavi I 

zogadi debulebani 

 

muxli 1. aparatis mizani da misi Seqmnis wesi 

 

1. saqarTvelos uzenaes sasamarTloSi samosamarTlo saqmianobis daubrkoleblad 

ganxorcielebis mizniT iqmneba aparati, romlis struqtura da saqmianoba ganisazRvreba am 

reglamentiT. 

2. uzenaesi sasamarTlos aparatis muSaobas warmarTavs uzenaesi sasamarTlos Tavmjdomare. 

3. sasamarTlos menejersa da sasamarTlos aparatis sxva mosamsaxureebs Tanamdebobaze 

niSnavs da Tanamdebobidan aTavisuflebs uzenaesi sasamarTlos Tavmjdomare. (24.03.2011 

#16/pl) 

 

muxli 2. aparatis struqtura 

 

1. uzenaesi sasamarTlos aparati Sedgeba Semdegi struqturuli qvedanayofebisagan: 

 

a) Tavmjdomaris biuro; 

b) saerTo ganyofileba; 

g)sasamarTlo statistikis, praqtikis Seswavlisa da ganzogadebis ganyofileba; (30.09.2011 

#19/pl) 

d) sasamarTlo informatizaciis ganyofileba; (30.09.2011 #19/pl) 

e) safinanso-sameurneo ganyofileba; 

v) sasamarTlo mandaturis samsaxuri. 

 

2. uzenaes sasamarTlos aqvs mrgvali beWedi saxelmwifo gerbis gamosaxulebiT. 

 

 

Tavi II 

muxli 3. sasamarTlos menejeri (24.03.2011.#16/pl) 

 

1. sasamarTlos menejeri uzrunvelyofs Sinaganawesis dacvasa da Sesrulebas, 

koordinacias uwevs aparatis struqturuli qvedanayofebis saqmianobas; SeimuSavebs da 

uzenaesi sasamarTlos Tavmjdomares warudgens rekomendaciebs, gegmebsa da winadadebebs 

sasamarTlos organizaciuli saqmianobis efeqturi marTvisa da aparatis moxeleTa 

profesiuli donis amaRlebisaTvis, am mimarTebiT adgens saswavlo programebs; uzenaesi 

sasamarTlos Tavmjdomares warudgens winadadebebs mosamsaxureTa materialuri 

waxalisebis, dawinaurebis, disciplinuri devnis aRZvris, ganTavisuflebis Sesaxeb; 

kontrols uwevs mosamsaxureTa Soris funqciebis ganawilebas; `zogadi administraciuli 

kodeqsis~ Sesabamisad axorcielebs saerTo kontrols sajaro informaciis gacemis 

Sesrulebaze, amzadebs masalebs saqarTvelos prezidentisa da saqarTvelos 

parlamentisaTvis warsadgenad. uzenaesi sasamarTlos Tavmjdomarisagan zogierT uflebaTa 

delegirebis SemTxvevaSi sasamarTlos menejeri uzenaes sasamarTlos warmoadgens 

sxvadasxva sakanonmdeblo Tu aRmasrulebel struqturaSi.   

 

 

 

2. mTavari specialist _ referenti  uzrunvelyofs:  
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a) sasamarTlos menejeris saxelze samdivnoSi Semosuli dokumentaciis aRricxva-

ganawilebas da maT Sesrulebaze kontrols.  

b) Semosul dokumentebze, oficialur korespondenciebsa da mimarTvebze pasuxebis 

proeqtebis momzadebas, dabeWdvasa da kompiuterul monacemTa bazis Seqmnas; 

g)`saqarTvelos zogadi administraciuli kodeqsis~ Sesabamisad  sajaro reestris 

warmoebas; 

d) sasamarTlos menejeris mier gamarTuli TaTbirebis organizaciul momzadebas;   

e) asrulebs sasamarTlos menejeris sxva samsaxurebriv davalebebs;  

 

muxli 4. uzenaesi sasamarTlos Tavmjdomaris biuro (24.03.2011.#16/pl) 

 

uzenaesi sasamarTlos Tavmjdomaris biuros qmnian: Tavmjdomaris biuro da sazogadoebasa 

da mediasTan urTierTobis samsaxuri. 

 

1. Tavmjdomaris biuro 

Tavmjdomaris biuro Sedgeba: biuros ufrosis, Tavmjdomaris TanaSemwis, mTavari 

konsultantis, mTavari specialist - referentisagan. 

 

a) saqarTvelos uzenaesi sasamarTlos Tavmjdomaris biuros ufrosi - koordinacias uwevs 

Tavmjdomaris biuros da sazogadoebasa da mediasTan urTierTobis samsaxuris saqmianobas; 

uzrunvelyofs Tavmjdomaris samuSao ganrigis SemuSavebas da mis dacvas, Tavmjdomaris 

miTiTebiT oficialur korespondenciebsa da mimarTvebze amzadebs pasuxebis proeqtebs; 

Tavmjdomaris davalebiT xvdeba moqalaqeebs da uwevs maT konsultaciebs Tavisi 

kompetenciis farglebSi; uzenaesi sasamarTlos Tavmjdomaris brZanebiT axorcielebs 

saerTo zedamxedvelobas saidumlo saqmiswarmoebaze; kompetenciis farglebSi asrulebs 

Tavmjdomaris sxva samsaxurebriv davalebebs. (06.03.2012#23/pl) 

 

b) uzenaesi sasamarTlos Tavmjdomaris TanaSemwe - Tavmjdomaris davalebiT Seiswavlis da 

adgens moqalaqeTa gancxadebebze pasuxebis proeqtebs; awesrigebs uzenaesi sasamarTlos 

Tavmjdomaris stumarTa miRebasa da oficialuri miRebebis gamarTvasTan dakavSirebul 

saorganizacio sakiTxebs. uzrunvelyofs uzenaesi sasamarTlos Tavmjdomaris, misi 

moadgileebis, mosamarTleebisa da sasamarTlo personalis samsaxurebrivi vizitebis 

momzadebas. kompetenciis farglebSi asrulebs Tavmjdomarisa da biuros ufrosis sxva 

samsaxurebriv davalebebs. 

 

g) mTavari konsultanti – uzrunvelyofs didi palatis mier gansaxilvel saqmeTa dRis 

wesrigisa da masTan dakavSirebul sxva saorganizacio sakiTxTa momzadebas. Tavmjdomaris 

davalebiT asrulebs plenumis mdivnis movaleobas da adgens plenumis dadgenilebebis 

proeqtebsa da sxdomis oqmebs; aseve uzrunvelyofs biuroSi Semosuli korespondenciebisa 

da masalebis gacnobasa da pasuxebis momzadebas; iRebs informacias maTze reagirebis 

Sesaxeb da kontrols uwevs maT Sesrulebas, informacias awvdis biuros ufross 

TavmjdomarisaTvis mosaxseneblad. SeimuSavebs moxsenebebis, oficialuri mimarTvebisa da 

gamosvlebis teqstebis proeqtebs. uzenaesi sasamarTlos Tavmjdomaris brZanebiT iniSneba 

saidumlo saqmeTa mwarmoeblad da saqarTvelos kanonmdeblobiT dadgenili wesiT 

warmarTavs saidumlo saqmiswarmoebas uzenaes sasamarTloSi; kompetenciis farglebSi 

asrulebs Tavmjdomarisa da biuros ufrosis sxva samsaxurebriv davalebebs. 

(06.03.2012#23/pl) 

 

d) mTavari specialist – referenti uzrunvelyofs Tavmjdomaris samuSao ganrigis 

SemuSavebas da mis dacvas. aRricxavs biuroSi Semosul gancxadebebsa da korespondenciebs 



 3

registraciis JurnalebSi, uzrunvelyofs maT droulad gadacemas adresatebisaTvis da 

biuroSi momzadebuli pasuxebis gagzavnas. aseve uzrunvelyofs kompiuterul monacemTa 

bazaSi informaciis Setanas. kompetenciis farglebSi asrulebs Tavmjdomarisa da biuros 

ufrosis sxva samsaxurebriv davalebebs. 

 

2. sazogadoebasa da mediasTan urTierTobis samsaxuri Sedgeba: mTavari konsultantis, 

ufrosi konsultantisa da konsultantisagan. (04.04.2012#24/pl) 

 

3. sazogadoebasa da mediasTan urTierTobis samsaxuri uSualod eqvemdebareba uzenaesi 

sasamarTlos Tavmjdomares. 

 

4. sazogadoebasTan da mediasTan urTierTobis samsaxuri saqarTvelos uzenaesi 

sasamarTlos saqmianobis Sesaxeb informaciis miwodebis efeqturi sistemis Seqmnis mizniT: 

 

a) awyobs brifingebs, preskonferenciebsa da sxva RonisZiebebs; 

b) saqarTvelos kanonmdeblobiT dadgenili wesiT akmayofilebs presisa da sxva masobriv 

saSualebaTa moTxovnebs informaciis miwodebaze; 

g) amzadebs presrelizebs, sainformacio furclebsa da sxva beWdur masalas; 

d) koordinacias uwevs sxva sasamarTloebSi mediisa da spikeri mosamarTleebis 

urTierTobas; 

e) axdens JurnalistTa akreditacias uzenaes sasamarTloSi; 

v) uzrunvelyofs beWduri da eleqtronuli mediidan informaciis Segrovebasa  da 

analizs; 

 

5. mTavari konsultanti _ sazogadoebasa da mediasTan urTierTobis sakiTxebSi 

 

a) gansazRvravs sazogadoebasTan da mediasTan urTierTobis samsaxuris muSaobis 

strategias, ayalibebs taqtikas; 

b) koordinacias uwevs sxva sasamarTloebSi mediisa da spikeri mosamarTleebis 

urTierTobas; 

g) uzenaesi sasamarTlos TavmjdomaresTan aTanxmebs da koordinacias uwevs brifingebis, 

preskonferenciebisa da sxva Sexvedrebis momzadebas. 

 

6.  ufrosi konsultanti: 

a) sazogadoebis informirebis mizniT amzadebs spikeri mosamarTlisTvis masalebs; 

b) uzenaesi sasamarTlos saxeliT aqveynebs gancxadebebs masobrivi informaciis 

saSualebebSi. amzadebs gamoxmaurebas, SeniSvnas, gasworebas.  

 

7. konsultanti: 

a) uzrunvelyofs sasamarTlo informatizaciis ganyofilebisaTvis masalebis gadacemas 

uzenaesi sasamarTlos veb-gverdze gamosaqveyneblad; 

b) amzadebs da avrcelebs presrelizebs; 

g)  qmnis audiofirebis, publikaciebisa  da fotoarqivebs; 

d) uzrunvelyofs presidan amonakrebis Segrovebas  da presis analizs; 

e) uzrunvelyofs JurnalistebisTvis Sesabamisi wesiT saarqivo masalebis gacnobas. 

 

8. amoRebulia (04.04.2012 #24/pl)  
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Tavi III 

uzenaesi sasamarTlos ganyofilebebi da maTi kompetencia 

 

muxli 5. saerTo ganyofileba 

 

1. saerTo ganyofileba Sedgeba: palatebis samdivnoebis, kadrebisa da sazogadoebasTan 

urTierTobis seqtorebisagan. (24.03.2011. #16/pl) 

2. ganyofilebis ufrosi saerTo xelmZRvanelobas uwevs palatebis samdivnoebs, kadrebisa 

da sazogadoebasTan urTierTobis seqtorebis saqmianobas. (24.03.2011.#16/pl) 

3.  saerTo ganyofileba: 

a) SeimuSavebs da uzenaesi sasamarTlos Tavmjdomares dasamtkiceblad warudgens uzenaesi 

sasamarTlos Sinaganawesis proeqts; awarmoebs uzenaesi sasamarTlos wevrebisa da 

aparatis  TanamSromelTa pirad saqmeebs. uzenaesi sasamarTlos TanamSromlebs uwevs 

konsultaciebs maTi samarTlebrivi mdgomareobisa da samsaxuris gavlasTan dakavSirebul 

sxva sakiTxebze; kanoniT dadgenili wesiT organizebas uwevs konkursis Catarebas 

saxelmwifo moxeleTa vakanturi Tanamdebobebis dasakaveblad, organizacias uwevs saklaso 

Cinebis miniWebas saxelmwifo moxeleTa Tanamdebobrivi reestris Sesabamisad; organizacias 

uwevs moxeleTa kvalifikaciis amaRlebas da atestaciis Catarebas; (24.03.2011.#16/pl) 

b) amzadebs da periodulad awvdis Sesabamis informacias sajaro samsaxuris biuros; 

g) moiTxovs uzenaesi sasamarTlos moxeleTa mier sagadasaxado samsaxuridan qonebrivi 

mdgomareobisa da safinanso deklaraciebTan dakavSirebuli yovelwliuri cnobis 

warmodgenas; 

d) uzenaesi sasamarTlos palatebis TavmjdomareebTan da aparatis struqturuli 

qvedanayofebis xelmZRvanelebTan SeTanxmebiT adgens uzenaesi sasamarTlos wevrTa da 

moxeleTa yovelwliuri Svebulebebis grafiks; amzadebs SvebulebasTan, agreTve 

saavadmyofo furcelsa da mivlinebasTan dakavSirebul dokumentacias; 

e) kanonis Sesabamisad amzadebs wardginebis proeqts uzenaesi sasamarTlos wevris 

uflebamosilebis Sewyvetisa da misi samisdReSio sapensio uzrunvelyofaze gadayvanis 

Sesaxeb; 

v) aparatis TanamSromelTa pensiaze gasvlisas adgens saTanado dokumentacias da agzavnis 

Sesabamis raionul socuzrunvelyofis ganyofilebaSi; 

z) amzadebs brZanebaTa proeqtebs mosamsaxureTa  materialuri waxalisebis Sesaxeb; 

T) axorcielebs Sromis disciplinis ganmtkicebis RonisZiebebs; amzadebs brZanebis 

proeqts  mosamsaxureTa mimarT disciplinuri sasjelis dadebis Sesaxeb; 

i) amzadebs sabuTebs arqivSi Casabareblad; 

k) gascems piradobis mowmobebs uzenaesi sasamarTlos mosamarTleebze,  aparatis 

moxeleebsa da sxva muSakebze; 

l) organizebas uwevs moqalaqeTa miRebas,  kanonmdeblobiT dadgenili wesiT 

gansazRvruli informaciis gacemas, sakuTari kompetenciis farglebSi iuridiuli 

konsultaciebis gawevas, agreTve, uzrunvelyofs palatebis samdivnoebTan moqalaqeTa 

urTierTobis koordinirebas; dainteresebul pirTaTvis sasamarTlo saqmis masalebisa da 

sxva dokumentebis gacnobas; 

m) uzrunvelyofs uzenaes sasamarTloSi Semosuli da gasuli sasamarTlo saqmeebis, 

dokumentebisa da korespondenciebis aRricxvas, kuTvnilebisamebr daxarisxebas, Sesabamisi 

struqturuli qvedanayofisaTvis gadacemas, agreTve sasamarTlo saqmeebisa da sxva 

masalebis dagzavna-datarebas, Sesabamis statistikur da kompiuterul monacemTa bazis 

Seqmnas; 

 

4. kadrebis seqtoris mTavari konsultanti: (24.03.2011. #16/pl) 
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a)xelmZRvanelobs seqtoris saqmianobas; 

b)awarmoebs uzenaesi sasamarTlos wevrTa da aparatis TanamSromelTa pirad saqmeebs. 

g)amzadebs brZanebaTa proeqtebs uzenaesi sasamarTlos wevrisa da mosamsaxureTa 

Svebulebebis, mivlinebebisa da sxvaTa Taobaze; 

d)kanoniT dadgenili wesiT amzadebs brZanebis proeqts uzenaesi sasamarTlos wevris 

uflebamosilebis Sewyvetisa da sapensio uzrunvelyofaze gadayvanis Sesaxeb; 

e)uzrunvelyofs samsaxurSi axlad daniSnul TanamSromelTa mier sajaro mosamsaxuris 

ficis dadebisa da Sinaganawesis gacnobis Sesaxeb xelwerilebis CamorTmevas; 

v)aparatis struqturuli qvedanayofebidan gamoiTxovs saWiro monacemebsa da masalebs; 

z)awarmoebs mimowerebs Tavisi kompetenciis farglebSi; 

T)gascems aparatis TanamSromelTa piradobis mowmobebs. 

 

5. specialisti kadrebis seqtorSi 

a) awarmoebs uzenaesi sasamarTlos aparatis TanamSromelTa pirad saqmeebs; uzrunvelyofs 

kompiuterul monacemTa bazaSi informaciis Setanas. (24.03.2011. #16/pl) 

b) amzadebs brZanebaTa proeqtebs mosamsaxureTa Svebulebebis, mivlinebebisa da 

Sromisuunarianobis furcelze gadasvlis Taobaze. 

g) amzadebs aparatis TanamSromelTa piradobis mowmobebs. 

 

6. sazogadoebasTan urTierTobis seqtoris mTavari  konsultanti: 

a) xelmZRvanelobs seqtoris saqmianobas; 

b)iRebs moqalaqeebs da sakuTari kompetenciis farglebSi uwevs iuridiul konsultacias; 

g)koordinacias uwevs palatebis samdivnoebTan moqalaqeTa urTierTobas;  

d)moqalaqeTa momsaxurebis gaumjobesebis mizniT SeimuSavebs winadadebebs; 

e)koordinacias uwevs mTavari specialistebis (sazogadoebasTan urTierTobis sferoSi),  

kurierebisa da damxmare mosamsaxureebis (sasamarTlo saqmeTa gacnobis sakiTxebSi) 

saqmianobas.  

7. sazogadoebasTan urTierTobis seqtoris mTavari specialisti uzrunvelyofs: 

a)Semosuli da gasagzavni sasamarTlo saqmeebisa da korespondenciebis aRricxvasa da 

adresatebisaTvis dagzavna-gadacemas; 

b)dainteresebuli pirebisaTvis (moqalaqeebisaTvis) saqmis Sesaxeb informaciis miwodebas; 

g)Sesabamisi kompiuteruli programebis srulyofisaTvis winadadebebis SemuSavebas; 

d)statistikuri cnobebis Sedgenas. 

 

8. sazogadoebasTan urTierTobis seqtoris damxmare mosamsaxure – sasamarTlos 

kurieri: 

a) uzrunvelyofs safosto manqaniT TbilisSi sasamarTlo uwyebebis (gzavnilebis), 

saqmeebis (aucileblobis SemTxvevaSi - Tbilisis farglebs gareT) da sxva dokumentebis 

dagzavna-datarebas. 

b) samoqalaqo saproceso kodeqsiT dadgenili wesiT mxareebs abarebs uwyebebs 

(gzavnilebs) 10 dRis, xolo saqmeTa gadadebis SemTxvevaSi – 3 dRis vadaSi, ris 

Semdegac mosamarTlis TanaSemwes dauyovnebliv gadascems Cabarebuli uwyebis 

(gzavnilis) pasuxs an aqts Caubareblobis mizezis Taobaze. 

g) adresatis arasworad miTiTebuli misamarTis SemTxvevaSi valdebulia, gaaformos 

saTanado aqti. 

d) aRricxavs Cabarebul da Caubarebel uwyebebs (gzavnilebs) Sesabamis saaRricxvo 

JurnalSi (reestrSi). 

e) sasamarTlos kurieri samsaxurebrivi movaleobebis Sesrulebisas atarebs samsaxurebriv 

formas, romelsac uzenaesi sasamarTlos Tavmjdomaris wardginebiT amtkicebs plenumi. 

 



 6

9. sazogadoebasTan urTierTobis seqtoris damxmare mosamsaxureebi sasamarTlo saqmeTaA 

gacnobis sakiTxebSi  uzrunvelyofen masalebisa da dokumentebis kanoniT dadgenili wesiT 

mxareebisaTvis gacnobas, amis Taobaze Sesabamisi reestris warmoebas; agreTve, 

uzrunvelyofen safosto gzavnilebze Sesabamisi reestris warmoebas. (24.03.2011. #16/pl) 

10. amoRebulia (04.04.2012 #24/pl)   

11. mTavari specialisti - saarqivo saqmismwarmoebeli Tavis saqmianobas warmarTavs 

saarqivo kanonmdeblobisa da am reglamentis safuZvelze; 

111. gasamravlebeli teqnikis specialisti – uzrunvelyofs saqmis masalebisa da sxva 

dokumentebis aslebis gamravlebasa da dakompleqtebas. (24.03.2011. #16/pl) 

12. ganyofilebas aqvs mrgvali beWedi wreze warweriT: `saqarTvelos uzenaesi 

sasamarTlo~, SuaSi: `samivlinebo mowmobisaTvis~, mrgvali beWedi wreze warweriT: 

`saqarTvelos uzenaesi sasamarTlo~, SuaSi: `kadrebis samsaxuri~, Stampi warweriT: 

`saqarTvelos uzenaesi sasamarTlo~. 

 

muxli 6. saerTo ganyofilebis struqturuli qvedanayofebi – samoqalaqo saqmeTa, 

administraciul saqmeTa, sisxlis samarTlis saqmeTa da sadisciplino palatebis  

samdivnoebi da maTi kompetencia (24.03.2011. #16/pl) 

 

1. palatebis samdivnoebi saqmiswarmoebas axorcieleben `saerTo sasamarTloebis Sesaxeb~ 

saqarTvelos organuli kanoniT, Sesabamisad - saqarTvelos sisxlis samarTlisa da 

sisxlis samarTlis saproceso kodeqsis, saqarTvelos samoqalaqo kodeqsisa da samoqalaqo 

saproceso kodeqsis, saqarTvelos zogadi administraciuli kodeqsis, administraciuli 

saproceso kodeqsis, saqarTvelos sxva normatiuli aqtebis, uzenaesi sasamarTlos 

plenumis dadgenilebebisa da am reglamentis safuZvelze; 

2. palatebis samdivnoebis saqmianobas xelmZRvanelobs saerTo ganyofilebis ufrosi, xolo 

saerTo kontrols axorcielebs uzenaesi sasamarTlos menejeri; 

3. palatebis samdivnos qmnian: samdivnos ufrosebi, mosamarTlis TanaSemweebi, referentebi, 

sxdomis mdivnebi, mTavari specialistebi, specialist - redaqtorebi, palatebis 

TavmjdomareTa mTavari specialist - referentebi, specialist - mbeWdavebi. 

4. sadisciplino palatis samdivnos qmnian: mTavari konsultanti da mTavari specialisti. 

5. TiToeul palatas aqvs beWedi, romelic gankuTvnilia gzavnilebisTvis, kerZod: 

samoqalaqo saqmeTa palatas _ mrgvali beWedi wreze warweriT: `saqarTvelos uzenaesi 

sasamarTlo. samoqalaqo saqmeTa palatis samdivno~, SuaSi: `gzavnilebisTvis~; 

administraciul saqmeTa palatas _ mrgvali beWedi wreze warweriT: `saqarTvelos 

uzenaesi sasamarTlo. administraciul saqmeTa palatis samdivno~, SuaSi: 

`gzavnilebisTvis~; sisxlis samarTlis saqmeTa palatas _ mrgvali beWedi wreze warweriT: 

`saqarTvelos uzenaesi sasamarTlo. sisxlis samarTlis saqmeTa palatis samdivno~, SuaSi: 

`gzavnilebisTvis~ da sadisciplino palatas _ mrgvali beWedi wreze warweriT: 

`saqarTvelos uzenaesi sasamarTlo. sadisciplino palatis samdivno~, SuaSi: 

`gzavnilebisTvis. 

 

 

muxli 7. palatebis samdivnoebi                                        

1. samdivnoebis muSaobis ZiriTadi amocanebia: 

a) dokumentebis swori aRricxva da operatiuli gadacema; 

b) Semosuli da gasuli dokumentebis registracia; 

g) dokumentebis Senaxvis uzrunvelyofa; 

d) statistikuri angariSebis Sedgena; 

e) yovelkvartaluri da wliuri informaciis wardgena; 

v) Sesabamisi kompiuteruli programis srulyofa. 
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2. samdivnoSi Semodis:  

a) sakasacio da kerZo saCivrebi; 

b) gancxadebebi gadawyvetilebis baTilad cnobisa da axlad aRmoCenil garemoebaTa gamo 

saqmis warmoebis ganaxlebis Sesaxeb;  

g) Suamdgomlobebi ucxo qveynis gadawyvetilebebis saqarTvelos teritoriaze cnobisa da 

aRsrulebis Sesaxeb; 

d) amoRebulia (24.03.2011. #16/pl)  

e) sxva saxis gancxadebebi da masalebi. 

 

3. meore punqtis `a“, `b“, `g“ qvepunqtebSi  miTiTebuli saCivrebi da gancxadebebi 

aRiricxeba sabaraTo sistemiT da anbanuri wesiT ganmcxadebelTa gvarebis mixedviT. `e“ 

qvepunqtSi miTiTebuli gancxadebebi da masalebi registraciis JurnalSi aRiricxeba 

anbanuri wesiT; 

4. gansaxilveli saqmeebi nawildeba  rigiTobis mixedviT, rac gulisxmobs mosamarTleTa 

Soris saqmeTa ganawilebas saqmeTa Semosvlis rigisa da mosamarTleTa rigiTobis mixedviT, 

romlebic gadaecema mosamarTleTa TanaSemweebs. (24.03.2011. #16/pl) 

5. Semosuli saqmeebi da gancxadebebi aRiricxeba Sesabamis kompiuterul programaSi, 

romelSic aisaxeba yvela saWiro informacia maTi moZraobisa da ganxilvis Sedegebis 

Sesaxeb; 

6. samdivnos ufrosi: 

a) warmarTavs saqmiswarmoebas, uzrunvelyofs Semosuli korespondenciebis, saCivrebis, 

gancxadebebis droulad ganxilvas da operatiulad gadacemas saTanado pirTaTvis, xolo 

saWiroebis SemTxvevaSi gascems pasuxebs; (24.03.2011. #16/pl) 

b) xelmZRvanelobs samdivnos saqmianobas da angariSvaldebulia palatis Tavmjdomarisa da 

saerTo ganyofilebis ufrosis winaSe; 

g) uzrunvelyofs gansaxilvel da damTavrebul saqmeTa ganrigebis Sedgenas da  

gamoqveynebas, aseve  maT gadacemas uzenaesi sasamarTlos Tavmjdomaris, palatis 

Tavmjdomarisa da pressamsaxurisaTvis; (24.03.2011. #16/pl) 

d) uzrunvelyofs mosamarTlis TanaSemweebisgan saqmeebTan dakavSirebuli yovelgvari 

informaciis miRebas da kontrols uwevs Sesabamis kompiuterul programaSi maT droul 

Setanas; (24.03.2011. #16/pl) 

e) uzrunvelyofs sasamarTlo sxdomebis damTavrebis Semdeg sxdomis mdivnebisagan 

informaciis miRebas da TiToeul saqmeze miRebuli yovelgvari gadawyvetilebis Sesaxeb 

(saboloo gadawyvetilebis miReba, gadadeba, Sewyveta, SeCereba da a.S.) informaciis 

kompiuteris Sesabamis programaSi Setanas; 

v) kviris pirvel samuSao dRes palatis Tavmjdomaresa da saerTo ganyofilebis ufross 

awvdis informacias samdivnoSi arsebuli mdgomareobis Sesaxeb; 

z) uzrunvelyofs sajaro informaciis gacemas kanoniT dadgenili wesiT; 

T) kompiuteruli programis meSveobiT akontrolebs saqmeTa ganxilvis, gadawyvetilebebis 

(ganCinebebis) Sedgenis, ganxilul saqmeTa gagzavnis kanoniT dadgenili vadebis dacvas da 

moaxsenebs palatis Tavmjdomaresa da saerTo ganyofilebis ufross. 

i) mosamarTlis TanaSemweebs unawilebs samdivnoSi Semosul moqalaqeTa gancxadebebs 

(saCivrebi, werilebi), maSinac ki, rodesac isini ar ukavSirdeba mosamarTlis warmoebaSi 

arsebul konkretul saqmes. 

7. samoqalaqo saqmeTa da administraciul saqmeTa palatebis mosamarTlis TanaSemwe 

amzadebs saqmeebs sasamarTlo sxdomaze gansaxilvelad, kerZod: 

a) registraciis JurnalSi aRricxavs samdivnodan miRebul saqmeebs (Semosvlis TariRi, 

saqmis nomeri, saCivris avtori da mowinaaRmdege mxare, gasaCivrebuli gadawyvetileba 

(ganCineba) da misi mimRebi sasamarTlos dasaxeleba ganmxilveli Semadgenlobis miTiTebiT, 

informacia saxelmwifo baJis Sesaxeb, saCivris warmoebaSi miRebisa da gansaxilvelad 
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daniSvnis TariRi, faqtobrivi ganxilvis TariRi da Sedegi, samdivnoSi dabrunebis TariRi) 

saqmis moZraobis Sesaxeb yvela monacemis Semdgomi miTiTebiT; 

b) sssk-is 401-e muxliT dadgenil vadaSi amowmebs sakasacio saCivris dasaSvebobis 

sakiTxs. Semowmebis Sedegad:  

Tu sakasacio saCivari akmayofilebs sssk-is 393-e, 396-e muxlebis moTxovnebs, adgens misi 

warmoebaSi miRebis Sesaxeb ganCinebis proeqts da gadascems mosamarTles, xolo 

mowinaaRmdege mxares ugzavnis sakasacio saCivrisa da TandarTuli masalebis aslebs. 

mowinaaRmdege mxaris mier werilobiTi pasuxis warmodgenis SemTxvevaSi pasuxisa da 

TandarTuli masalebis aslebs ugzavnis kasators. uzrunvelyofs aRniSnuli dokumentebis 

aslebis mxareebisaTvis droulad miwodebas;  

g) xarvezis arsebobis SemTxvevaSi, mosamarTlesTan SeTanxmebiT,  adgens ganCinebis proeqts 

xarvezis Sevsebis Sesaxeb da uzrunvelyofs aRniSnuli ganCinebis aslis kasatorisaTvis 

(kerZo saCivris avtorisaTvis) droulad gagzavnas;  

d) Tu sakasacio saCivris dasaSvebobis esa Tu is piroba ar arsebobs, adgens ganCinebis 

proeqts saCivris ganuxilvelad datovebis Sesaxeb da warudgens mosamarTles; 

e) sakasacio saCivris warmoebaSi miRebidan araugvianes sami dRisa, atyobinebs mxareebs 

sxdomis dRes (adgilis, TariRisa da drois miTiTebiT), kontrols uwevs kanoniT 

dadgenili wesiT sasamarTlo uwyebebis gagzavnas da sasamarTlo sxdomamde 7 dRiT adre 

safosto ganyofilebaSi amowmebs mxareebisTvis gagzavnili uwyebebis Cabarebis Sesaxeb 

Setyobinebis arsebobas (savaldebulo Semowmeba fostis meSveobiT). Setyobinebis 

ararsebobis SemTxvevaSi uzrunvelyofs mxareebisTvis saqmis ganxilvis TariRis Sesaxeb 

informaciis ganmeorebiT miwodebas; 

v) gansaxilvelad daniSnul saqmeze, misi warmoebaSi miRebidan araugvianes meore dRisa, 

adgens davis mokle Sinaarsis amsaxvel fabulas da Seaqvs gansaxilvelad daniSnuli 

saqmeebis saerTo cxrilSi; 

z) TanaSemwe iRebs moqalaqeebs, uzrunvelyofs Semosul gancxadebebsa da 

korespondenciebze pasuxebisa da Sesabamisi saproceso dokumentebis proeqtebis momzadebas 

da Sesrulebis Sesaxeb informaciis miwodebas Sesabamis pirTaTvis; 

T) registraciis Jurnalis mixedviT akontrolebs saqmeTa ganxilvis vadebs, razedac 

piradad agebs pasuxs da mosalodneli darRvevebis Tavidan asacileblad acnobebs 

mosamarTlesa da samdivnos;  

i) amowmebs ucxo qveynis gadawyvetilebis cnobisa da aRsrulebis Sesaxeb SuamdgomlobaTa 

dasaSvebobas, adgens Sesabamisi saproceso dokumentebis proeqtebs da warudgens 

mosamarTles;  

k) amowmebs gadawyvetilebis (ganCinebis) baTilad cnobisa da axlad aRmoCenil garemoebaTa 

gamo saqmis warmoebis ganaxlebis Sesaxeb gancxadebebis dasaSvebobas da axsenebs 

mosamarTles; Sesabamisad adgens saproceso dokumentebis proeqtebs; 

l)mxaris an misi warmomadgenlis werilobiTi moTxovnis safuZvelze, saqmes, misi gacnobis 

mizniT, abarebs sazogadoebasTan urTierTobis seqtors; 

m) mosamarTlis TanaSemwesa da uzenaesi sasamarTlos sxva moxeles ufleba ara aqvT, 

sasamarTlos Senobidan gaitanon saqme misi gacnobis an qseroaslis gadaRebis mizniT. 

mxareebisaTvis (mesame pirebis, maTi warmomadgenlebisaTvis) saqmis gacnoba unda moxdes 

sasamarTlos SenobaSi, amisaTvis specialurad gamoyofil oTaxSi; 

n) mosamarTlis TanaSemwe da uzenaesi sasamarTlos sxva moxele sakasacio saCivars, 

gadawyvetilebas (ganCinebas)  an sxva procesualur dokumentebs mxares (mesame pirs, maT 

warmomadgenels) gadascemen uzenaesi sasamarTlos misaRebis uflebamosili piris 

meSveobiT, romelic dadgenili wesiT (saTanado xelwerilis CamorTmeviT) maT abarebs 

adresats; 

o) saqmis sasamarTlo sxdomaze ganxilvis SemTxvevaSi mxares, misi werilobiTi moTxovnis 

safuZvelze, ugzavnis dasabuTebuli gadawyvetilebis (ganCinebis) asls, xolo, zepiri 
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ganxilvis gareSe saqmis ganxilvis SemTxvevaSi, mxareebs winaswar (saqmis ganxilvamde) 

atyobinebs sasamarTlos mier amgvari gadawyvetilebis miRebis Sesaxeb da ugzavnis 

dasabuTebuli gadawyvetilebis (ganCinebis) aslebs (savaldebulo gagzavna); 

p) saqmis moZraobasTan dakavSirebul yvela saxis monacems (xarvezis Sesavsebad micemuli 

vada da xarvezis mizezi; warmoebaSi miRebis TariRi da gansaxilvelad daniSvnis TariRi) 

awvdis palatis samdivnos da pasuxismgebelia maT sisworeze; 

J) uzrunvelyofs saqmis ganxilvidan 1 Tvis vadaSi mosamarTlis mier Sedgenili 

gadawyvetilebis (ganCinebis) registracias sasamarTlo statistikis, praqtikis Seswavlisa 

da ganzogadebis ganyofilebis perioduli gamocemebis seqtorSi da maTi aslebis droulad 

Cabarebas samdivnoSi; (24.03.2011. #16/pl); (30.09.2011 #19/pl) 

r) mosamarTlis mier miTiTebul konkretul saqmeze adgens sasamarTlo gadawyvetilebis 

(ganCinebis) proeqts. am mimarTebiT mosamarTlis davalebiT moiZiebs saTanado 

samarTlebriv literaturasa da sasamarTlo praqtikis masalebs; 

s) Tu saqmeze gamotanilia gadawyvetileba (ganCineba), romelic eqvemdebareba aRsrulebas, 

saTanado wesis dacviT adgens saaRsrulebo furclis proeqts da warudgens mosamarTles; 

t) saqmeSi qronologiuri TanmimdevrobiT akerebs: sacnobaro furcels, ganCinebas 

(gadawyvetilebas), sasamarTlo sxdomis oqms, saqmeze TandarTul dokumentebs; 

f) nomravs saqmis furclebs da sacnobaro furcelze afiqsirebs saqmeSi arsebuli 

dokumentebis nusxas furclebis nomrebis miTiTebiT; 

q) saqmis ganxilvidan 45 dRis vadaSi uzrunvelyofs sakasacio warmoebis masalebTan 

erTad Sekerili saqmis Cabarebas palatis samdivnoSi; (24.03.2011. #16/pl) 

R) yoveli kvartlis bolos axdens mosamarTlis mier gaweuli muSaobis statistikur 

aRricxvas, uzrunvelyofs monacemebis miwodebas samdivnosaTvis da pasuxismgebelia maT 

sisworeze; 

y) mosamarTlesTan SeTanxmebiT amzadebs pasuxebs (Sualeduri pasuxi an/da saboloo 

pasuxi) Semosul gancxadebebze, Suamdgomlobebze, rekomendaciebsa da momarTvebze, 

miRebidan araugvianes erTi Tvis vadaSi da uzrunvelyofs maTi Sesrulebis Sesaxeb 

informaciis miwodebas (Sualeduri pasuxis an/da saboloo pasuxis asli) saTanado 

pirTaTvis (Tu korespondencia Sesasruleblad gadacemulia Tavmjdomaris biuros 

meSveobiT, Sesrulebis Sesaxeb informacia gadaecema Tavmjdomaris biuros da palatis 

samdivnos; sxva danarCen korespondenciaze ki _ palatis samdivnos); 

S) asrulebs mosamarTlis sxva samsaxurebriv davalebebs. 

C) saWiroebis SemTxvevaSi asrulebs sxdomis mdivnis movaleobasa da saqarTvelos 

kanonmdeblobiT gansazRvruli wesiT adgens sasamarTlo sxdomis oqms. (24.03.2011. 

#16/pl) 

8. sisxlis samarTlis saqmeTa palatis mosamarTlis TanaSemwe:  

a) registraciis JurnalSi aRricxavs samdivnodan miRebul saqmeebs Semosvlis TariRis, 

saqmis nomris, msjavrdebulis gvaris, qmedebis kvalifikaciis, gasaCivrebuli 

gadawyvetilebis gamomtani sasamarTlos, palatis mier miRebuli gadawyvetilebis TariRisa 

da Sedegis, saqmis samdivnoSi dabrunebis TariRis miTiTebiT; 

b) amzadebs CasaniSn saqmeebs sasamarTlo sxdomaze gansaxilvelad da aRniSnulis Taobaze 

informacias awvdis samdivnos; 

g) adgens gansaxilvel saqmeTa fabulas da awvdis samdivnos; 

d) uzrunvelyofs mxareTaTvis saqmis masalebis gacnobasa da Sesabamisi dokumentebis  

aslebis gacemas; 

e) msjavrdebulis moTxovnisa da sasamarTlo gadawyvetilebis safuZvelze uzrunvelyofs 

msjavrdebulis warmodgenas palatis sxdomaze da mis dabrunebas sasjelaRsrulebis 

dawesebulebaSi; 

v) saqmis ganxilvis gadadebis SemTxvevaSi atyobinebs mxareebs sxdomis dRes (adgilis, 

TariRisa da drois miTiTebiT), uzrunvelyofs sasamarTlo uwyebis droulad gagzavnas; 
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z) iRebs moqalaqeebs, uzrunvelyofs Semosul gancxadebebsa da korespondenciebze 

pasuxebis momzadebas. mosamarTlis miTiTebiT amzadebs sasamarTlo gadawyvetilebisa da 

sxva saproceso dokumentebis proeqtebs. am mimarTebiT moiZiebs saTanado samarTlebriv 

literaturasa da sasamarTlo praqtikis masalebs; 

T) Tu saqmeze gamotanilia ganCineba msjavrdebulis gaTavisuflebis Sesaxeb, 

uzrunvelyofs saTanado dokumentebis droulad gagzavnas Sesabamis sasjelaRsrulebis 

dawesebulebaSi; 

i) saqmis ganxilvidan 14 dRis vadaSi uzrunvelyofs palatis gadawyvetilebis 

registracias sasamarTlo statistikis, praqtikis Seswavlisa da ganzogadebis 

ganyofilebis perioduli gamocemis seqtorSi da maTi aslebis Cabarebas samdivnoSi; 

(24.03.2011. #16/pl); (30.09.2011 #19/pl) 

k) mosamarTlis TanaSemwesa da uzenaesi sasamarTlos sxva moxeles ufleba ara aqvT, 

sasamarTlos Senobidan gaitanon saqme misi gacnobis an qseroaslis gadaRebis mizniT. 

mxareebisaTvis saqmis gacnoba unda moxdes sasamarTlos SenobaSi, amisaTvis specialurad 

gamoyofil oTaxSi; 

l) mosamarTlis TanaSemwe da uzenaesi sasamarTlos sxva moxele sakasacio saCivars, 

ganCinebas an sxva procesualur dokumentebs mxares  gadascemen uzenaesi sasamarTlos 

misaRebis uflebamosili piris meSveobiT, romelic uzrunvelyofs dadgenili wesiT 

(saTanado xelwerilis CamorTmeviT) maT Cabarebas adresatisaTvis; 

m) saqmeSi qronologiuri TanmimdevrobiT akerebs: sacnobaro furcels, ganCinebas 

(gadawyvetilebas), sasamarTlo sxdomis oqms, saqmeze TandarTul dokumentebs; 

n) nomravs saqmis furclebs da sacnobaro furcelze afiqsirebs saqmeSi arsebuli 

dokumentebis nusxas furclebis nomrebis miTiTebiT; 

o) saqmis ganxilvidan 30 dRis vadaSi uzrunvelyofs sakasacio warmoebis masalebTan 

erTad Sekerili saqmis Cabarebas palatis samdivnoSi; 

p) asrulebs mosamarTlisa sxva samsaxurebriv davalebebs. 

J) saWiroebis SemTxvevaSi asrulebs sxdomis mdivnis movaleobasa da saqarTvelos 

kanonmdeblobiT gansazRvruli wesiT adgens sasamarTlo sxdomis oqms. (24.03.2011. 

#16/pl) 

9. referenti: 

a) palatis Tavmjdomaris davalebiT asrulebs saqmis gansaxilvelad momzadebisa da 

saproceso dokumentebis proeqtebis momzadebasTan dakavSirebul saqmianobas; 

b) exmareba mosamarTlesa da TanaSemwes maTi samsaxurebrivi saqmianobis ganxorcielebaSi.  

g) saWiroebis SemTxvevaSi asrulebs sxdomis mdivnis movaleobasa da saqarTvelos 

kanonmdeblobiT gansazRvruli wesiT adgens sasamarTlo sxdomis oqms. (24.03.2011.#16/pl) 

10. mTavari specialisti: Semosul saqmeebs, gancxadebebsa da kopespondenciebs aRricxavs 

registraciis JurnalebSi, uzrunvelyofs saTanado pirTaTvis maT droul gadacemas, 

Sesabamisad iRebs informacias Sesrulebis Sesaxeb. Seaqvs kompiuterul programaSi 

saqmeebTan dakavSirebuli informacia  da pasuxismgebelia maT sisworeze. kerZod: 

a) mosamarTlis TanaSemweebisagan iRebs informacias saqmis moZraobis Sesaxeb; 

b) sxdomis mdivnebisagan sasamarTlo sxdomebis damTavrebisTanave iRebs informacias 

TiToeul saqmeze miRebuli yovelgvari gadawyvetilebis Sesaxeb. 

11. palatebis specialist-redaqtorebi uzrunvelyofen saproceso dokumentebisa da sxva 

masalebis stilistur gamarTulobas, maTi gadacemidan araugvianes meore dRisa. 

koreqtirebuli masalis marjvena zeda kuTxeSi redaqtori awers xels; 

(24.03.2011.#16/pl)  

12. specialist-mbeWdavebi  uzrunvelyofen  masalis  dabeWdvas gadacemidan araugvianes 

meore dRisa, risTvisac awarmoeben Sesabamis reestrs; 

13. palatebis TavmjdomareTa mTavari specialist-referentebi pasuxismgebeli arian 

sazogadoebasTan urTierTobis koreqtulad warmarTvis, Sesabamisi palatis Tavmjdomaris 
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samuSao ganrigis dacvisa da miRebuli davalebebis Sesrulebaze, Semosuli 

korespondenciebis aRricxva-Sesrulebaze. 

 

14. sxdomis mdivani: 

a) sasamarTlo sxdomis dawyebamde amowmebs, gansaxilvel saqmeze mowveul pirTagan vin 

gamocxadda, CahbardaT Tu ara gamoucxadebel pirebs uwyebebi kanoniT dadgenili wesiT da 

ra cnobebi arsebobs maTi gamoucxadeblobis mizezebis Sesaxeb; 

b) kanoniT gansazRvruli wesiT adgens sasamarTlo sxdomis oqms, romelic unda 

daibeWdos da xelmoweril iqnes sxdomis damTavrebis an calkeuli saproceso moqmedebis 

Sesrulebidan araugvianes 3 dReSi; 

g) sasamarTlo sxdomis damTavrebis Semdeg, imave dRes, TiToeul saqmeze miRebuli 

yovelgvari gadawyvetilebis Taobaze (saboloo gadawyvetilebis miReba, gadadeba, Sewyveta, 

SeCereba da sxv.) Sesabamis informacias awvdis palatis samdivnos, saqmis ganmxilvel 

mosamarTleTa TanaSemweebs da pasuxismgebelia maT sisworeze; 

d) sxdomis mdivani, mxareTa moTxovnis safuZvelze, Tavisi xelmoweriT adasturebs 

samivlinebo mowmobas, gascems cnobas sasamarTlos mier dadgenil vadaSi mxaris (mesame 

piris, maTi warmomadgenlis) gamocxadebis Sesaxeb da pasuxs agebs aRniSnuli informaciis 

sisworeze. 

e) saWiroebis SemTxvevaSi monawileobs sxva palatis sasamarTlo saqmeTa ganxilvaSi da 

saqarTvelos kanonmdeblobiT gansazRvruli wesiT adgens sasamarTlo sxdomis oqms. 

(24.03.2011. #16/pl) 

 

muxli 8.  sadisciplino palatis samdivno  

1. saqmiswarmoebas warmarTavs mTavari konsultanti, romelic  xelmZRvanelobs samdivnos 

saqmianobas da pasuxismgebelia sadisciplino palatis Tavmjdomaris winaSe. 

2. samdivnos muSaobis ZiriTadi amocanebia: 

a) samdivnoSi Semosuli da gasuli saqmeebisa da dokumentebis (saCivrebis, gancxadebebis, 

mimarTvebis, werilebisa da sxv.) registracia; 

b) maTi swori aRricxva da Sesabamisi pirebisTvis (mosamarTleebisTvis, mxareebisTvis da 

a.S) operatiuli gadacema; 

g) dokumentebis Senaxvis uzrunvelyofa; 

d) statistikuri angariSebis Sedgena; 

e) yovelkvartaluri da wliuri informaciis wardgena; 

3. sadisciplino palatis mTavari konsultanti:  

a)uzrunvelyofs samdivnoSi Semosuli disciplinuri saqmeebis registraciasa da 

sadisciplino palatis TavmjdomarisaTvis maTi Semdgomi ganawilebis mizniT gadacemas; 

ganawilebis Semdeg saqmeebis mosamarTleTaTvis gadacemas; 

b) uzrunvelyofs samdivnoSi Semosul saqmeTa aRricxvasa da maTTan dakavSirebul 

mimoweras; 

g) uzrunvelyofs samdivnoSi Semosuli saCivrebis, gancxadebebisa da werilebis 

registracias, aRricxvas da maTze kanonmdeblobiT gaTvaliswinebuli wesiT reagirebas; 

d) gansaxilvelad amzadebs disciplinur saqmes, registraciis JurnalSi aRricxavs 

sasamarTlos misaRebidan miRebul saqmeebs (Semosvlis TariRi, saqmis nomeri, saCivris 

avtori da mowinaaRmdege mxare, gasaCivrebuli gadawyvetileba da misi mimRebi organos 

dasaxeleba) saqmis moZraobis Sesaxeb yvela monacemis Semdgomi miTiTebiT; 

e) `saqarTvelos saerTo sasamarTloebis mosamarTleTa disciplinuri samarTalwarmoebisa 

da disciplinuri pasuxismgeblobis Sesaxeb~ kanoniT  dadgenil vadaSi amowmebs saCivris 

dasaSvebobis sakiTxs. Tu saCivari akmayofilebs zemoaRniSnuli kanonis moTxovnebs, adgens 

misi warmoebaSi miRebis Sesaxeb ganCinebis proeqts da gadascems mosamarTles, xolo 

mowinaaRmdege mxares ugzavnis saCivrisa da TandarTuli masalebis aslebs. mowinaaRmdege 
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mxaris mier werilobiTi pasuxis warmodgenis SemTxvevaSi pasuxisa da TandarTuli 

masalebis aslebs ugzavnis saCivris avtors. uzrunvelyofs aRniSnuli dokumentebis 

aslebis mxareebisaTvis droulad gadacemas; 

v) Tu ar arsebobs saCivris dasaSvebobis kanoniT dadgenili piroba, adgens ganCinebis 

proeqts saCivris ganuxilvelad datovebis Sesaxeb da warudgens mosamarTles; 

z) uzrunvelyofs mxareebisaTvis saqmis ganxilvis TariRis Sesaxeb informaciis droulad 

miwodebas; 

T) valdebulia, sadisciplino palatis wevrTa davalebiT moiwvios Sesabamisi pirebi 

sxdomaze dasaswrebad da masSi monawileobis misaRebad; 

i) mxaris an misi warmomadgenlis werilobiTi moTxovnis safuZvelze, saqmes, misi gacnobis 

mizniT, abarebs moqalaqeTa misaRebis struqturul qvedanayofs; 

k) ufleba ara aqvs, sasamarTlos Senobidan gaitanos saqme misi gacnobis an qseroaslis 

gadaRebis mizniT. mxareebisaTvis (mesame pirebis, maTi warmomadgenlebisaTvis) saqmis 

gacnoba unda moxdes sasamarTlos SenobaSi, amisaTvis specialurad gamoyofil oTaxSi; 

l) uzrunvelyofs palataSi Semosul gancxadebebsa da korespondenciebze pasuxebisa da 

Sesabamisi saproceso dokumentebis proeqtebis momzadebas da Sesrulebis Sesaxeb 

informaciis miwodebas Sesabamis pirTaTvis; 

m) registraciis Jurnalis mixedviT akontrolebs saqmeTa ganxilvis vadebs, razedac 

piradad agebs pasuxs da mosalodneli darRvevebis Tavidan asacileblad acnobebs 

sadisciplino palatis wevrebs.  

n) saCivars, gadawyvetilebas (ganCinebas)  an sxva procesualur dokumentebs mxares (maT 

warmomadgenels) gadascems uzenaesi sasamarTlos misaRebis uflebamosili piris meSveobiT, 

romelic dadgenili wesiT (saTanado xelwerilis CamorTmeviT) maT abarebs adresats;  

o) amzadebs sasamarTlo aqtebis (gadawyvetilebebis, ganCinebebis) proeqtebs; 

p) valdebulia, daicvas disciplinur saqmeebTan dakavSirebuli informaciis 

konfidencialuroba. 

J) koordinacias uwevs palatis samdivnos muSaobas; 

r) uzrunvelyofs sajaro informaciis gacemas kanoniT dadgenili wesiT;                       

s) asrulebs sadisciplino palatis wevrTa sxva samsaxurebriv davalebebs, maT Soris 

sadisciplino palatis Tavmjdomaris davalebiT  sadisciplino palatis mTavari 

specialistis uflebamosilebas _ mxolod misi aryofnis SemTxevaSi; 

4. mTavar specialists evaleba:  

a) awarmoos sadisciplino palatis sxdomis oqmi da Sesabamisad, ganaxorcielos am 

reglamentiT sxdomis mdivnisTvis gaTvaliswinebuli yvela uflebamosileba; 

b) uzrunvelyos mxareebisaTvis saqmis ganxilvis TariRis Sesaxeb informaciis droulad 

miwodeba, sxdomis dRis Sesaxeb xelwerilis CamorTmeva, mxareebisTvis sasamarTlo 

uwyebebis (depeSebi) dagzavna; 

g) izrunos disciplinuri saqmeebisa da sxva masalebis saTanadod Senaxvasa da dacvaze;  

d) daicvas disciplinur saqmeebTan dakavSirebuli informaciis konfidencialuroba; 

e) uzrunvelyofs gansaxilveli saqmeebis ganrigis warmoebas; 

v) valdebulia, sadisciplino palatis gadawyvetilebis aslebi gaugzavnos disciplinuri 

samarTalwarmoebis monawileebs; 

z) Seasrulos sadisciplino palatis wevrebis davalebebi; xolo sadisciplino palatis 

samdivnos mTavari konsultantis aryofnis SemTxvevaSi palatis Tavmjdomaris davalebiT - 

misi uflebamosileba; 

5. gansaxilveli saqmeebi (saCivrebi) nawildeba rigiTobis mixedviT da sadisciplino  

palatis Tavmjdomaris werilobiTi miTiTebiT gadaecema sadisciplino palatis wevrebs 

(mosamarTleebs).  
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muxli 9. sasamarTlo statistikis, praqtikis Seswavlisa da ganzogadebis ganyofileba 

(30.09.2011 #19/pl) 

 

1. sasamarTlo statistikis, praqtikis Seswavlisa da ganzogadebis ganyofileba (SemdgomSi 

„ganyofileba“) Sedgeba: sasamarTlo praqtikis Seswavlis, perioduli gamocemebis, 

sabiblioTeko seqtorebisa da adamianis uflebaTa centrisagan. (30.09.2011 #19/pl) 

2. sasamarTlo statistikis, praqtikis Seswavlisa da ganzogadebis ganyofilebas qmnian: 

ganyofilebis ufrosi, ganyofilebis ufrosis moadgile, mTavari konsultantebi,  

konsultantebi, mTavari specialisti da specialistebi. (30.04.2012. #25/pl) 

 

3. ganyofilebis ufrosi: 

a) erTgvarovani sasamarTlo praqtikis Camoyalibebis mizniT, SeimuSavebs konkretul 

winadadebebs, romlebic aisaxebian kvartalur, yovelwliur samuSao gegmaSi;  

b) anawilebs funqciebs ganyofilebis TanamSromelTa Soris; 

g) uzrunvelyofs calkeuli kategoriis saqmeebze (samoqalaqo, administraciuli, sisxlis 

samarTlis) sasamarTlo praqtikis masalebis sistematizacias; 

d) amzadebs sistematizebul masalebs periodul gamocemebSi gamosaqveyneblad; 

e) Seiswavlis da aanalizebs ganyofilebis saqmianobas, SeimuSavebs winadadebebs 

ganyofilebis srulyofis mizniT;  

v) uzrunvelyofs sajaro informaciis gacemas kanoniT dadgenili wesiT; 

z) sakanonmdeblo cvlilebebis Seswavlisa da swori gamoyenebis mizniT, organizacias 

uwevs treiningebis Catarebas; 

T) koordinirebas uwevs sasamarTlo praqtikis Seswavlis, perioduli gamocemebis, 

sabiblioTeko seqtorebsa da adamianis uflebaTa centrs. 

i) ganazogadebs sasamarTlo statistikis monacemebs da aanalizebs sasamarTlo sistemis 

muSaobis ZiriTad mimarTulebebs, organizacias uwevs yovelTviurad sasamarTloebSi 

sisxlis samarTlis saqmeTa ganxilvis Sesaxeb informaciis momzadebas erTiani erovnuli 

statistikis warmoebisaTvis. uzrunvelyofs yovelwliuri statistikuri krebulis 

`marTlmsajuleba saqarTveloSi~ gamosacemad momzadebas. (30.09.2011 #19/pl) 

k) uzrunvelyofs uzenaesi sasamarTlos gadawyvetilebebis gamoqveynebas; (15.12.2011 

#21/pl) 

l) organizacias uwevs perioduli gamocemebis gavrcelebas; (15.12.2011 #21/pl) 

m) axorcielebs sxva krebulebis, wignebis, Jurnalebis, broSurebisa da statiebis 

gamoqveynebas. (15.12.2011 #21/pl) 

 

 

 

31. ganyofilebis ufrosis moadgile: (24.03.2011. #16/pl) 

a) ganyofilebis ufrosTan erTad Seiswavlis da aanalizebs ganyofilebis saqmianobas, 

SeimuSavebs winadadebebs misi srulyofis mizniT; 

b) ganyofilebis ufrosTan SeTanxmebiT anawilebs funqciebs ganyofilebis TanamSromelTa 

Soris; 

g) ganazogadebs adamianis uflebaTa evropis sasamarTlosa da sxva saerTaSoriso 

sasamarTloebis praqtikas; 

d) xelmZRvanelobs saerTaSoriso precedentuli gadawyvetilebebis Taobaze masalebis 

momzadebas da uzrunvelyofs mis gamoqveynebas;  
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e) saangariSo wlis yovel eqvs TveSi adgens angariSs adamianis uflebaTa evropis 

sasamarTlosa da sxva saerTaSoriso sasamarTloebis praqtikis ganzogadebis Sesaxeb; 

v) ganyofilebis ufrosis aryofnis SemTxvevaSi asrulebs mis funqciebs. 

4. sasamarTlo praqtikis Seswavlis seqtori: 

a) uzrunvelyofs sasamarTlo praqtikis masalebis sistematizacias;  

b) Seiswavlis konkretul saqmeebze sasamarTlo praqtikas da aanalizebs (ganazogadebs) 

mas; 

g) uzrunvelyofs erTgvarovani sasamarTlo praqtikisaTvis mniSvnelovan sakiTxebze 

Sesabamisi iuridiuli literaturis moZiebas, damuSavebasa da Seswavlas.  

 

5. sasamarTlo praqtikis Seswavlis seqtoris saqmianoba koordinirebulia saqarTvelos 

uzenaesi sasamarTlos ganyofilebebisa da samecniero-sakonsultacio sabWos muSaobasTan. 

 

6. sasamarTlo praqtikis Seswavlis seqtors qmnian: mTavari konsultanti da 

konsultantebi.  

 

7. sasamarTlo praqtikis Seswavlis seqtoris mTavari konsultanti: 

a) axorcielebs uzenaesi sasamarTlos gadawyvetilebebis (ganCinebebis) dargobriv 

sistematizacias; 

b) Seiswavlis da ganazogadebs sasamarTlo praqtikas calkeuli kategoriis saqmeebze 

(samoqalaqo, administraciuli, sisxlis samarTali); 

g) sistematurad abarebs angariSs ganyofilebis ufross Sesrulebuli samuSaos Sesaxeb;  

d) akontrolebs konsultantebis saqmianobas Sesrulebuli samuSaos srulyofis mizniT; 

e) sasamarTlo praqtikis analizis safuZvelze SeimuSavebs daskvnebsa da winadadebebs; 

v) monawileobs seminarul da sakonsultacio muSaobaSi. 

 

8. sasamarTlo praqtikis Seswavlis seqtoris konsultantebi: 

a) axorcieleben uzenaesi sasamarTlos gadawyvetilebebis (ganCinebebis) dargobriv 

sistematizacias; 

b) Seiswavlian konkretul saqmeebze sasamarTlo praqtikas;  

g) amzadeben daskvnebs ganzogadebul masalebze.  

 

9. perioduli gamocemis seqtori:  

a) axorcielebs uzenaesi sasamarTlos gadawyvetilebebis, misi yovelwliuri krebulebis 

(beWdviTi da eleqtronuli versiiT) gamoqveynebas qarTul da sxva enebze;  

b) uzrunvelyofs sxva krebulebis, wignebis, Jurnalebis, broSurebisa da statiebis 

gamoqveynebas. 

 

10. perioduli gamocemis seqtors qmnian: konsultanti da specialisti. (15.12.2011. 

#21/pl) 

 

11. amoRebulia (15.12.2011. #21/pl) 

12. perioduli gamocemis seqtoris konsultanti: 

a) asrulebs ganyofilebis ufrosis davalebebs; (15.12.2011. #21/pl) 

b) amowmebs specialistis mier Sesrulebul samuSaos; 

g) uzrunvelyofs kompiuteruli versiis saboloo momzadebas (masalebis moZieba, teqstis 

Seyvana, dakabadoneba da sxva).  

13. amoRebulia (15.12.2011. #21/pl) 
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131. perioduli gamocemis seqtoris specialisti – uzrunvelyofs perioduli gamocemis 

masalebis gamravlebas, akinZvas, ydaSi Casmas da saboloo formatis micemas. (24.03.2011. 

#16/pl) 

14. adamianis uflebaTa centrs qmnis mTavari specialisti. (24.03.2011. #16/pl) 

15. amoRebulia (24.03.2011. #16/pl) 

16. adamianis uflebaTa centris mTavari specialisti: (24.03.2011. #16/pl) 

a) moipovebs adamianis uflebaTa evropis sasamarTlosa da sxva saerTaSoriso 

sasamarTloebis praqtikis masalebs; 

b) amzadebs precedentuli gadawyvetilebebis masalebs gamosaqveyneblad; 

g) asrulebs ganyofilebis ufrosis sxva samsaxurebriv davalebebs. 

17. sabiblioTeko seqtori saqmianobas warmarTavs `sabiblioTeko saqmis Sesaxeb~ 

saqarTvelos kanoniTa da uzenaesi sasamarTlos reglamentis safuZvelze. 

18. biblioTeka uzrunvelyofs uzenaesi sasamarTlos mosamarTleebisa da aparatis 

moxeleTaTvis, iuristTa farTo wrisaTvis iuridiuli literaturisa da sakanonmdeblo 

masalebis moZiebasa da miwodebas, internetis meSveobiT moZiebuli masalebis cnobarebis 

Sedgenasa da Sesabamisi katalogebis Seqmnas. 

19. biblioTekis momsaxurebis ZiriTadi amocanebia: 

a) mkiTxvelTa swrafi da sruli uzrunvelyofa maTTvis saWiro informaciiTa da 

sabiblioTeko dokumentebiT; 

b) Sesabamisi profilis sabiblioTeko dokumentebis Segroveba, dacva da maTi miwodeba 

mkiTxvelisaTvis. 

20. uzenaesi sasamarTlos biblioTekas qmnian: sabiblioTeko seqtoris xelmZRvanel _ 

konsultanti da biblmcodne _ specialisti. 

21. sabiblioTeko seqtoris xelmZRvanel _ konsultanti: 

a) axorcielebs saerTo xelmZRvanelobas biblioTekis saqmianobaze da angariSvaldebulia 

ganyofilebis ufrosis winaSe; 

b) ganyofilebis ufross warudgens biblioTekis materialur-teqnikuri bazis 

gaumjobesebis dasabuTebul programas; 

g) sistematurad amdidrebs fondebs profilis Sesabamisi sabiblioTeko dokumentebiT da 

operatiulad uzrunvelyofs maT asaxvas biblioTekis sacnobaro-saZiebo saSualebebSi; 

d) awarmoebs sabiblioTeko statistikas; 

e) adgens biblioTekiT sargeblobis wesebs; 

v) iRebs Sesabamis zomebs im pirTa mimarT, romlebic arRveven biblioTekiT sargeblobis 

wesebs an materialur zarals ayeneben mas; 

z) monawileobs kompiuteruli programebisaTvis amocanebis SemuSavebasa da danergvaSi, 

sainformacio bazis SevsebaSi. 

22. biblmcodne _ specialisti: 

a) uzrunvelyofs uzenaesi sasamarTlos mosamarTleebisa da aparatis moxeleTaTvis, 

prokurorebisa da advokatebisaTvis, iuristTa farTo wrisaTvis iuridiuli 

literaturisa da sakanonmdeblo masalebis moZiebasa da miwodebas, internetis meSveobiT 

moZiebuli masalebis cnobarebis Sedgenasa da Sesabamisi katalogebis Seqmnas; 

b) uzrunvelyofs mkiTxvelTa momsaxurebis maRal dones, maTi interesebis Seswavlisa da 

sabiblioTeko resursebis kooperirebis safuZvelze; 

g) mkiTxvels gaacnobs biblioTekiT sargeblobis wesebs; 

d) axdens biblioTekaSi mkiTxvelTa Caweras. 

 

23. mTavari konsultanti statistikis dargSi: (30.04.2012 #25/pl) 

a) amuSavebs saqarTvelos saerTo sasamarTloebis yovelTviur, kvartalur da wliur 

statistikur angariSebs, yovelTviurad adgens krebsiT angariSebs da aanalizebs 

sasamarTlo sistemis muSaobis ZiriTad mimarTulebebs;  



 16

b) uzenaesi sasamarTlos muSaobis statistikuri monacemebis safuZvelze amzadebs 

analitikur cnobebs da warudgens mas sasamarTlos xelmZRvanelobas; 

g) yovelTviurad amzadebs informacias sasamarTloebSi sisxlis samarTlis saqmeTa 

ganxilvis Sesaxeb erTiani erovnuli statistikis warmoebisaTvis;  

d) uzrunvelyofs samarTaldamcavi da sxva saxelmwifo organoebisaTvis sasamarTlo 

statistikis monacemebis moTxovnisamebr miwodebas, agreTve -   dainteresebul pirTaTvis 

sajaro statistikuri informaciis miwodebas; 

e) amzadebs masalebs yovelwliuri statistikuri krebulis “marTlmsajuleba 

saqarTveloSi” gamosacemad; 

v) SeimuSavebs winadadebebs statistikuri angariSebis formebisa da maTi Sevsebis 

instruqciebis srulyofisa da SedgenisaTvis; 

z) monawileobs statistikuri kompiuteruli programebisaTvis amocanebis SemuSavebasa da 

danergvaSi. 

T) monawileobs axladdanergili statistikuri programebis amoqmedebisaTvis saerTo 

sasamarTloebis aparatis muSakTa swavlebaSi.  

 

24. konsultanti statistikis dargSi:  (30.09.2011 #19/pl)  

a) adgens uzenaes sasamarTloSi ganxilul saqmeebze yovelTviuri, kvartaluri da wliuri 

statistikuri angariSebis formebs, amzadebs, saWiroebisamebr, uzenaesi sasamarTlos xelm-

ZRvanelobisaTvis analitikur-statistikur cnobebs palatebis mier gaweuli muSaobis 

Sesaxeb; 

b) amzadebs analitikur cnobebs sasamarTloebSi sisxlis, samoqalaqo da administraciul 

saqmeTa Semosvlisa da ganxilvis Sesaxeb;  

g) amzadebs masalebs yovelwliuri statistikuri krebulis `marTlmsajuleba 

saqarTveloSi~ gamosacemad; 

d) axorcielebs sasamarTloSi Semosul da ganxilul saqmeTa aRricxvis statistikuri 

baraTebis (forma #1o da 2o), aseve ganaCeniT damTavrebul yvela sisxlis samarTlis 

saqmeze statistikuri baraTis (forma 2o-s damateba) miRebas, Semowmebasa da kompiuterSi 

Setanas, baraTebis kompiuteruli failis sisrulisa da sisworis kontrols; 

uzrunvelyofs calkeuli sasamarTloebisaTvis statistikuri angariSebis kompiuterze 

Sedgenas; 

e) axorcielebs sasamarTloebis yoveldRiuri, yovelTviuri, kvartaluri da wliuri 

statistikuri angariSebis formebis monacemTa kompiuterSi Setanas, kontrolsa da 

krebsiTi cxrilebis miRebas; amzadebs sisxlis samarTlis erTiani statistikis 

warmoebisaTvis saWiro statistikur monacemebs sisxlis samarTlis saqmeTa ganxilvis 

Sesaxeb; (15.12.2011 #21/pl) 

v) yovelTviurad amuSavebs pirveli instanciis sasamarTloebidan miRebul monacemebs 

ganxiluli administraciuli da samoqalaqo saqmeebis gasaCivrebis Sesaxeb, aseve monacemebs 

gadaxdili baJebis Sesaxeb; (15.12.2011 #21/pl) 

i) monawileobs statistikuri kompiuteruli programebisaTvis amocanebis SemuSavebasa da 

danergvaSi. 

 

25. amoRebulia (15.12.2011 #21/pl) 

 

 

 

 

muxli 10. sasamarTlo informatizaciis ganyofileba (30.09.2011 #19/pl) 
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1. sasamarTlo informatizaciis ganyofilebas qmnian: ganyofilebis ufrosi, mTavari 

konsultanti informatizaciis dargSi, ufrosi konsultanti veb-gverdis administrirebis 

dargSi, konsultant-programisti, konsultanti kompiuteruli teqnikis momsaxurebis 

dargSi. (15.12.2011 #21/pl) 

 

2. sasamarTlo informatizaciis ganyofileba: 

a) monawileobs uzenaesi sasamarTlos informatizaciis proeqtis ganxorcielebasTan 

dakavSirebul samuSaoebSi; 

b) qmnis uzenaesi sasamarTlos erTian kompiuterul qsels da Sesabamisi dacvis sistemas, 

uzrunvelyofs qselis funqcionirebis koordinaciasa da teqnikur eqspluatacias; 

g) uzrunvelyofs uzenaesi sasamarTlos Sesaxeb informaciis ganTavsebas veb-gverdze, sxva 

qvedanayofebTan erTad monawileobs veb-gverdis Sevsebis gegmis Sedgenasa da 

ganxorcielebaSi, srulyofs veb-gverdis programul saSualebebs, sistematurad uwevs 

konsultacias internetis qselSi momuSave uzenaesi sasamarTlos wevrebsa da 

TanamSromlebs saWiro informaciis moZiebaSi; 

d) amuSavebs da nergavs uzenaes sasamarTloSi samarTalwarmoebis kompiuterul 

programebs, qmnis sainformacio bazas, uzrunvelyofs monacemTa bazebisa da programuli 

saSualebebis ganaxlebasa da administrirebas; 

 

3. ganyofilebis ufrosi: 

a) axorcielebs ganyofilebis saerTo xelmZRvanelobasa da TanamSromelTa mier Sromisa 

da saSemsruleblo disciplinis dacvaze zedamxedvelobas; 

b) amzadebs uzenaes sasamarTloSi Tanamedrove informaciuli teqnologiebis damuSavebisa 

da danergvis gegmebs da uzrunvelyofs maT ganxorcielebas; 

g) uzrunvelyofs kompiuteruli sistemebis uwyvet funqcionirebas; 

d) organizacias uwevs mosamarTleebisa da aparatis TanamSromelTa kompiuterze muSaobisa 

da programuli sistemebis Seswavlas; 

e) saxavs amocanebs samarTalwarmoebis kompiuteruli programebis damuSavebisaTvis, 

aanalizebs Sedgenili kompiuteruli programebis eqspluataciis Sedegebs, xelmZRvanelobs 

damuSavebuli programebis danergvis samuSaoebs; 

v) uzrunvelyofs TanamSromelTa profesiuli Cvevebisa da kvalifikaciis amaRlebas. 

 

4. mTavari konsultanti informatizaciis dargSi:  (15.12.2011 #21/pl) 

a) uzrunvelyofs uzenaes sasamarTloSi samarTalwarmoebis kompiuteruli programebis 

damuSavebas, danergvasa da eqspluatacias; 

b) monawileobs uzenaesi sasamarTlos kompiuteruli qselis daproeqtebasa da danergvaSi; 

g) saWiroebis SemTxvevaSi axorcielebs qselis operaciuli sistemis, masze 

instalirebuli servisebis administrirebas, axali versiebiT ganaxlebas, momxmareblebis 

registracias; 

d) uzrunvelyofs mravalwertiliani kompiuteruli qselisa da kompiuteruli parkis 

teqnikur meTvalyureobas;  

e) axorcielebs sisxlis samarTlis saqmeTa statistikuri baraTebis damuSavebisa da 

statistikuri analizis kompiuteruli programis damuSavebasa da eqspluatacias; 

v) axdens kompiuteruli qselis, axali teqnikuri da programuli saSualebebis 

damontaJebasa da instalacias, Semowmebas, danergvasa da eqspluatacias; 

z) akontrolebs aparaturis momwodebeli organizaciebis mier sagarantio pirobebiT 

gaTvaliswinebul urTierTobaTa Sesrulebas; 

T) gamoavlens kompiuteruli sistemebisa da programebis xarvezebs da iRebs zomebs maTi 

gamomwvevi mizezebis aRmosafxvrelad; 
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i) uzrunvelyofs teqnikuri da saremonto momsaxurebis xarisxis Semowmebas, materialuri 

resursebis xarjvaze kontrols da TanamSromlebisaTvis kompiuterze muSaobis swavlebas; 

k) ganyofilebis ufrosis aryofnis SemTxvevaSi asrulebs mis movaleobas. 

 

5. konsultant-programisti: 

a) monawileobs kompiuteruli programebisaTvis amocanis SemuSavebasa da teqnikuri 

davalebis SedgenaSi, amuSavebs da nergavs samarTalwarmoebis kompiuterul programebs 

sakasacio palatebisaTvis; 

b) axdens danergili monacemTa bazebisa da kompiuteruli programebis Tanxlebasa da 

administrirebas, gansazRvravs monacemTa bazebis moculobas, struqturas, kontrolisa da 

Senaxvis meTodebs; 

g) monawileobs uzenaesi sasamarTlos kompiuteruli qselis daproeqtebasa da danergvaSi; 

d) saWiroebis SemTxvevaSi axorcielebs qselis operaciuli sistemis, masze 

instalirebuli servisebis administrirebas, axali versiebiT ganaxlebas, momxmareblebis 

registracias; 

e) uzrunvelyofs mravalwertiliani kompiuteruli qselisa da kompiuteruli parkis 

teqnikur meTvalyureobas;  

v) amuSavebs da eqspluatacias uwevs sasamarTloebis statistikuri angariSebis krebsiTi 

formebis miRebis kompiuterul programebs; 

z) amuSavebs, nergavs da Tanxlebas uwevs uzenaesi sasamarTlos biblioTekis kompiuterul 

programas; 

T) uzrunvelyofs uzenaesi sasamarTlos TanamSromlebisaTvis kompiuterze muSaobisa da 

programuli sistemebis swavlebas. 

 

6. konsultanti kompiuteruli teqnikis momsaxurebis dargSi: 

a) uzrunvelyofs kompiuteruli teqnikis mimdinare saremonto-profilaqtikuri 

samuSaoebis Catarebasa da maT gamarTul muSaobas, dazianebuli an moZvelebuli 

mowyobilobebis SekeTeba-ganaxlebas; 

b) uzrunvelyofs eqspluataciaSi axlad Sesayvani mowyobilobebis, maT Soris - 

kapitaluri remontidan, miRebasa da Semowmebas; 

g) monawileobs uzenaesi sasamarTlos kompiuteruli qselis daproeqtebasa da danergvaSi; 

d) saWiroebis SemTxvevaSi axorcielebs qselis operaciuli sistemis, masze 

instalirebuli servisebis administrirebas, axali versiebiT ganaxlebas, momxmareblebis 

registracias; 

e) uzrunvelyofs mravalwertiliani kompiuteruli qselisa da kompiuteruli parkis 

teqnikur meTvalyureobas;  

v) uzrunvelyofs kompiuteruli qselis momxmarebelTa muSa sadgurebze operaciuli 

sistemebisa da sistemuri programuli saSualebebis instalacias. 

 

7. ufrosi konsultanti veb-gverdis administrirebis dargSi:  (15.12.2011 #21/pl) 

a) uzrunvelyofs uzenaesi sasamarTlos veb-gverdis ganaxlebasa da administrirebas; 

b) sistematurad srulyofs uzenaesi sasamarTlos veb-gverdis programul saSualebebs. 

 

 

 

muxli 11. safinanso-sameurneo ganyofileba 

 

1. safinanso-sameurneo ganyofileba adgens: 
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a) uzenaesi sasamarTlos biujetisa da uzenaesi sasamarTlos saqmianobis organizaciasTan 

dakavSirebuli xarjebis proeqtebs, uzenaesi sasamarTlos Tavmjdomaris mier kanoniT 

dadgenili wesiT warsadgenad; aRricxavs, akontrolebs da aanalizebs saxsrebis xarjvas;  

b) organizebas uwevs sabuRaltro aRricxvas; adgens kvartalur da wliur balansebs da 

sxva angariSebs;   

g) kanoniT dadgenili wesiT adgens wliur gegmas saxelmwifo SesyidvebisaTvis, 

axorcielebs saxelmwifo SesyidvebTan dakavSirebul procedurebs, awarmoebs Sesabamis 

dokumentacias. 

2. ganyofileba uzrunvelyofs uzenaesi sasamarTlos Senobis movla-patronobas, 

sanitaruli wesebisa da saxanZro usafrTxoebis dacvas, materialur-teqnikuri momaragebis, 

kavSirgabmulobis, gaTbobisa da wyalmomaragebis sistemebis gamarTul muSaobas; sameurneo 

momsaxurebas uwevs uzenaesi sasamarTlos wevrebs da aparatis qvedanayofebs.  

3.  Tavisi kompetenciis farglebSi amzadebs saqmiani werilebis proeqtebs; 

4. uzrunvelyofs uzenaesi sasamarTlos saqmianobasTan dakavSirebuli sxvadasxva 

organizaciuli RonisZiebis ganxorcielebas; 

 

5. ganyofilebis ufrosi: 

a) axorcielebs ganyofilebis saerTo xelmZRvanelobas; 

b) yovelwliur angariSs warudgens uzenaesi sasamarTlos plenumsa da Sesabamis 

organoebs. 

g)kontrols uwevs finansebis ekonomiurad xarjvas. 

6. mTavari konsultant - mTavari buRalteri: 

a) adgens balanss; 

b) axorcielebs swor daricxvas, biujetSi Tanxebis droulad gadaricxvas, yovelTviurad 

angariSsworebas finansTa saministrosTan, bankTan, memorialuri orderebis damuSavebas; 

g) safinanso-sameurneo ganyofilebis ufrosis aryofnis SemTxvevaSi asrulebs mis 

movaleobas;  

7. ufrosi konsultant _ buRalteri (Sromis anazRaurebisa da sxva uwyisebis 

warmoebisTvis): 

a) adgens xarjTaRricxvis proeqts, angariSs faqtobrivi xarjebis Sesaxeb,  

b) administraciuli nawilis konsultantTan erTad uzrunvelyofs balansze ricxuli 

materilur-teqnikuri bazis inventarizacias kanonmdeblobis Sesabamisad. 

g) organizebas uwevs saqarTvelos finansTa saministrosa da saxazino samsaxurTan 

Sesabamisi dokumentaciis momzadebas; 

d) asrulebs mivlenebisa da sxva Tanxebis naRdi angariSsworebisaTvis angariSvaldebuli 

piris movaleobas. 

8. ufrosi konsultant-buRalteri (sameurneo  da administraciul nawilSi): 

a) sameurneo nawilis konsultantTan erTad axorcielebs miRebuli saqonlis Semosaval-

gasavlis masalebis, inventaris, sawyobis masalebis aRricxvas. 

b) uzrunvelyofs saxelfaso, sapensio, samivlinebo Tanxebis daricxvasa da uwyisebis 

warmoebas. 

g) asrulebs mivlenebisa da sxva Tanxebis naRdi angariSsworebisaTvis angariSvaldebuli 

piris movaleobas. 

9. ufrosi konsultanti saxelmwifo Sesyidvebis sakiTxebSi: 

a) uzrunvelyofs “saxelmwifo Sesyidvebis Sesaxeb” saqarTvelos kanoniT dadgenil 

moTxovnaTa Sesrulebas, adgens wliuri gegmebis proeqtebs;  

b) Sesyidvebis gansaxorcieleblad kanoniT dadgenili wesiT amzadebs Sesabamis 

dokumentacias, TanamSromlobs saxelmwifo Sesyidvebis saagentosTan, asrulebs 

SesyidvebTan dakavSirebul sxva procedurebs; 
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10. konsultanti sameurneo nawilSi uzrunvelyofs sakancelario da sameurneo saqonliT 

momaragebas, saWiro inventaris SeZenasa da movlas; sawyobze ricxuli materialuri 

faseulobis  Senaxvas. miRebuli saqonlis SemosavalSi aRebas da Semosaval-gasavlis 

operaciebis sworad Catarebas; 

11. mTavari specialisti exmareba sameurneo nawilis konsultants mimdinare samuSaoebSi. 

zrunavs auzis mowesrigebaze da  Sesabamis momsaxurebas uwevs TanamSromlebs; 

12. konsultanti administraciuli Senobis nawilSi: 

a) uzrunvelyofs Casatarebeli RonisZiebebis momsaxurebas; 

b) uzrunvelyofs uzenaesi sasamarTlos SenobaSi  sisufTavis dacvas;  

g) akontrolebs damxmare momsaxure personalisa da damlageblebis saqmianobas. 

13. amoRebulia (24.03.2011. #16/pl) 

14. sxva damxmare personali uzrunvelyofs sakuTari movaleobis Sesrulebas 

 

muxli 12.   sasamarTlos mandaturis samsaxuri 

 

1. sasamarTlos mandaturis samsaxuris ZiriTad amocanas warmoadgens sasamarTlos Senobis 

dacva da sasamarTlos SenobaSi sazogadoebrivi wesrigis uzrunvelyofa. 

2. sasamarTlos mandaturis samsaxuris saqmianobis saerTo xelmZRvanelobas da kontrols 

axorcielebs saqarTvelos uzenaesi sasamarTlos Tavmjdomare. 

3. sasamarTlos mandaturis samsaxuris ufrosi: 

a)   xelmZRvanelobs sasamarTlos mandaturis samsaxuris saqmianobas, pasuxs agebs 

sasamarTlos mandaturis samsaxuris amocanebis Sesrulebaze; 

b)   uzrunvelyofs uzenaesi sasamarTlos Tavmjdomaris, aseve sasamarTlos sxdomis 

Tavmjdomaris miTiTebebis droul da saTanado Sesrulebas; 

g)  aZlevs Sesabamis miTiTebebs sasamarTlos mandaturebs maTi samsaxurebrivi 

movaleobebis SesrulebasTan dakavSirebiT; 

d)axorcielebs kanonmdeblobiT gaTvaliswinebul sxva uflebamosilebebs. 

4.  sasamarTlos mandaturi: 

a) uzrunvelyofs mosamarTleebis, sasamarTlo procesis monawileebisa da mowmeebis 

usafrTxoebas; 

b) axorcielebs sasamarTlos Senobasa da sasamarTlo sxdomis darbazSi wesrigis dacvas; 

g) asrulebs uzenaesi sasamarTlos Tavmjdomarisa da sasamarTlo sxdomis Tavmjdomaris 

miTiTebebs wesrigis dacvasTan dakavSirebiT; 

d) icavs sasamarTlos Senobas;      

e) amowmebs sasamarTlo procesis dawyebisaTvis sasamarTlo sxdomis       

darbazis mzadyofnas, mosamarTlis miTiTebiT uzrunvelyofs  sasamarTlo sxdomis 

darbazSi sisxlis samarTlis saqmisa da nivTmtkicebebis gadatanasa da dacvas; 

v)   aRkveTs sasamarTlos SenobaSi samarTaldarRvevas, avlens damrRvevebs, aucileblobis 

SemTxvevaSi akavebs maT policiisaTvis gadasacemad da amis Taobaze adgens dakavebis oqms, 

romlis formasac amtkicebs      saqarTvelos iusticiis umaRlesi sabWo.  

5. sasamarTlos mandaturs samsaxurebrivi movaleobebis Sesrulebisas ufleba aqvs:  

a) gamoiyenos fizikuri Zala, specialuri saSualebebi da iaraRi kanoniT gaTvaliswinebul 

SemTxvevebSi da dadgenili wesiT;  

b) aucileblobis SemTxvevaSi daxmarebisaTvis mimarTos policias. 

 

 

muxli 121  

1. saqarTvelos uzenaesi sasamarTlos TanamSromelTa sicocxlisa da janmrTelobis 

dazRveva SeiZleba ganxorcieldes saqarTvelos uzenaesi sasamarTlos biujetidan. 
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2. uzenaesi sasamarTlos TanamSromelTa dazRveva xorcieldeba saqarTvelos uzenaesi 

sasamarTlosa da licenzirebul sadazRvevo organizacias Soris saqarTvelos 

kanonmdeblobiT dadgenili wesiT dadebuli xelSekrulebiT. 

  

Tavi IV 

daskvniTi debulebani 

muxli 13. 

  

uzenaesi sasamarTlos aparatis saqmianobis gaumjobesebis, misi struqturis srulyofis 

mizniT, dasaSvebia aparatis reorganizacia uzenaesi sasamarTlos plenumis dadgenilebiT, 

Tavmjdomaris wardginebis safuZvelze, kanonis Sesabamisad.  
 


